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Review Personal Information Summary

Direct

1. | Click Menu (top left hand corner), Click Self Service, link - Click the
Personal Information link, Click Personal Information Summary
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Personal Information Summary
Home and Mailing Address
Phone Numbers

Email Addresses

Emergency Contacts

COIl Acknowledgement

Personal Summary

Click the Personal Information Summary link

Review your current data

Verify the Employee Name information Note: The employ-
ee name is view only. If the name is incorrect, contact the
Human Resources Department. .




