Performance Management Program

Professional Staff Performance Review Form


Section 2:  Performance Planning

A. POSITION DESCRIPTION

Current position description should be reviewed with the employee and updated as necessary.

Summarize below any changes that will be made to the official position description.

NOTE:  Significant and permanent changes in a job description are to be sent to Human Resources.

B. GOALS AND/OR WORK PRIORITIES

Use the Performance Planning Worksheet to record the end results of the goals and/or work priorities pursued this year.  Only evaluate those goals and/or work priorities that were adopted.  (Attach after this page.)
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