Faculty Family Leave (Medical) Information Sheet
Employees who need to apply for leave under the federal Family and Medical Leave Act (not to exceed 12 weeks) need to complete a Family and Medical Request Form.  This form should be returned to their department 30 days prior to the start of the leave or within fifteen days of receipt of notification from the University if the leave has already commenced.  Although family and medical leave is normally unpaid leave, University policy does allow for the use of appropriate accrued time during this leave.  At the end of the leave, employees have the right to be reinstated to the same position they had prior to the leave, or to an equivalent position provided that they return to work immediately following the conclusion of the family and medical leave.  If the leave is for the employee’s own “serious medical condition” they are also required to present medical certification upon their return stating that you are able to return to work to perform the full functions of your job.

It is the policy of the University to require medical certification to document that the illness of the employee or family member meets the qualifications of a “serious health condition” as outlined by the Family and Medical Leave Act regulations.  The completed certification form should be returned to the Human Resource Office 30 days prior to the start of the leave or within fifteen days of receipt of notification from the University if the leave has already commenced.  

Coverage under your group health plan will be maintained during any portion of your leave covered by FMLA (up to 12 workweeks) to the extent coverage would have been maintained had you been actively at work.  You are responsible for paying your portion of your health insurance premium (15% - 20% of total cost).  While you are using accrued time, this premium will be deducted from your paycheck.  Should you be recorded as leave without pay, the Group Insurance Commission will bill you.  Failure to pay premiums within 30 days of billing will result, in the cancellation of your health insurance plan.  Upon return to work at the end of FMLA leave you have the right, upon application to GIC, to have your health insurance plan restored.  If you do not return to work at the conclusion of your approved family and medical leave, you will be liable for payment of the health plan premiums paid by the University and/or Commonwealth of Massachusetts (80% - 85% of total premium cost) during any unpaid portion of your leave.  However, you will not be liable if your failure to return to work is due to continuation of your own serious health condition (supported by medical certification) or other reasons beyond your control.  You will be considered to have returned to work if you work for at least 30 calendar days commencing with your scheduled return date.

If you  are a member of the Faculty Sick Leave Bank, and do not have enough accrued time on the books to cover your absence, you may include a letter addressed to the Sick Leave Bank Committee requesting to draw time from the sick leave bank.  Please send this to the Human Resource Office, along with the FMLA application form. 

