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Add/Edit Phone Number

Home and Mailing Address

Click Menu (top left hand corner), Click Self Service, Click Personal Information Click
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Edit Home Address

Country: United States
Address 1:

Address 2:

City: State: Massachusetts Postal:
County:
Date Change Will Take Effect:

On this date: [04/23/2013 [* (example: 01/31/2000)

QuickAddres;
Save Cancel Override ﬁ

J  UMass Custom 4
[ Department Self Service 3 Paychecks
[ Security Self Service 4
Click link to view your paycheck
3 Manage GT eForms L] ==t Daycheck
(3  Seff Service I Time Reporting 4
C1  Manager Seff Senice [ ] Personal information Summary J
01 Workforce Administratio] =  Payroll and Compensati -] Home and Mailing Address
C1  Benefits 3 Leaming and Developmg £l Prone Numbers
£1 Compensation v ] Email Addresses
3 Time and Labor » = Emergency Contacts
[ Payroll for North America 4 & co Acknowledgement
2. You Phone number will appear. If you would like to add a phone num-

number

ber click Add Phone number and enter new information. if you would
like to change your current phone number click delete and add a new

Phone Numbers

Enter your phone numbers.

Phone Numbers

Phone Type *Telephone

Home 617-287-0000
Add Phone Number

Save

* Required Field

Extension

Preferred

Delete

i

To Edit and address click QuickAddress

Click Search

3
4, Enter the address into the appropriate fields.
5
6

Click the correct address link

QuickAddress Address Selection

Enter selection

100001
100.00 =1
100.00=1
15100 wle 100.00=1
:J‘n’\n‘/dovamass 100 William T Morrisse Blvd. Dorchester MA. 0212&339312232@
7. Information will auto populate click Save

Congratulations you have successfully Add or Edited
your Home and Mailing Address




