Agenda

e Introduce the IRS 2020 W-4 form

* Provide guidance on completing the
2020 W-4

* Introduce changes to Employee Set
up screen


Presenter
Presentation Notes
Our agenda for today:
Introduce the IRS 2020 W-4 form for federal withholding
Review the MA form M-4 for MA withholding
Acquaint you with changes that have been made to Employee Setup screen to accommodate the new federal W-4& provide guidance on completing the 2020 W-4 that you can share with your employees


Form w-4

Department of the Treasury
Internal Revenue Service

Employee’s Withholding Certificate

» Give Form W-4 to your employer.

» Your withholding is subject to review by the IRS.

OMB No. 1545-0074

» Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay. 2 @ 20

Step 1:
Enter

(a) First name and middle initial

Last name

(b) Social security number

Personal
Information

Address

» Does your name match the
name on your social security
card? If not, to ensure you get

Gity or town, state, and ZIP code

credit for your earnings, contact
SSA at 800-772-1213 or go to
WWW.S5a.gOV.

(e) ] Single or Married filing separately

[ Married filing jointly (or Qualifying widow(er})

[[] Head of household (Check only if you're unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying individual.)

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, when to use the online estimator, and privacy.

Step 2:

Multiple Jobs
or Spouse
Works

Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
also works. The correct amount of withholding depends on income earned from all of these jobs.

Do only one of the following.

(a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4); or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4{c) below for roughly accurate withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . . . . » []

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3—4(b) on the Form W-4 for the highest paying job.)

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
g::;;lndents Multiply the number of qualifying children under age 17 by $2,000 > $
Multiply the number of other dependentsby $500 . . . . » §
Add the amounts above and enter the total here 3%
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you expect
(optional): this year that won't have withholding, enter the amount of other income here. This may
Other include interest, dividends, and retirement income 4(a) |$
Adjustments . ) ) )
(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withholding, use the Deductions Worksheet on page 3 and
enter the result here 4(b) |$
(c) Extra withholding. Enter any additional tax you want withheld each pay period . 4(c) |$
Step 5: Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.
Sign
Here ’ }
Employee’s signature (This form is not valid unless you sign it.) Date
Employers Employer’'s name and address First date of Employer identification
Only employment number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 10220Q

Form W-4 (2020)


Presenter
Presentation Notes
On the screen is the 2020 Form W-4 released by the IRS in early December 2019. 
The IRS 2020 W-4 was designed to conform to the Tax Cuts and Job Act enacted in December 2017.  The goal of the form is provide simplicity, accuracy and privacy for employees while minimizing the burden on employers and payroll processors.  The new form will improve the accuracy of employee withholding amounts. 
BIGGEST CHANGE:  The form no longer uses allowances- instead an employee’s withholding is based on their filing status.


me W-4 Employee’s Withholding Certificate

P Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.
P Give Form W-4 to your employer. 2@20

Depariment of the Treasry

OMB No. 1545-0074

Intemal Revenue Senice » Your withholding is subject to review by the IRS.
St e 1 (a) First name and middle initial Last name [b) Social security number
Enter

Address » Does your name match the
Personal name on your social security
Information card? ff not, to ensure you get

City or fown, state, and ZIP code

credt for your eamings, contact
55A at 800-772-1213 or go fo
WWW.558.00.

(c] X Single or Married filing separately

X Married filing jointly (or Qualfying widow(er)
X] Head of household (Check orly if you'te unmarried and pay more than helfthe costs of keeping up 2 home for yourse and a qualfying individual)

2020 W-4 - Step 1


Presenter
Presentation Notes
Top of the new form, Step 1 Personal Information. 
All employees must complete Step 1 of the W-4
In addition to the usual name, address & social security number, the employee must indicate their tax return filing status. 
There are 3 filing status choices: 
Single or Married filing separately; 
Married filing jointly; or 
Head of Household.  



Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
clam exemption from withholding, when to use the online estimator, and privacy.

Step2: Gomplete this step if you (1) hold more than one job at a tme, or (2) are marmied fling jointly and your spouse
Mulpl Jobs also works. The correct amount of withholding depends on income eamed from all o these jobs.

or Spouse Do only one of the following.

Works a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4); o

b) Use the Multiple Jobs Worksheat on page 3 and enter the result in Step 4(c) below for roughly accurate withholding;

¢) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This optio
Is accurate for obs with similar pay; otherwise, more tax than necessary may be withheld . . . . . 3%

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator,

2020 W-4 - Step 2


Presenter
Presentation Notes
Step 2 of the 2020 W-4 is completed ONLY if it applies to the employee 
It applies, if the employee has:
more than one job or 
is married with a working spouse, 
The employee has one of 3 options for determining the correct amount of withholding for all jobs:
Use the IRS Withholding Tax Estimator – the IRS says this option will provide the most accurate withholding https://apps.irs.gov/app/tax-withholding-estimator
Use the W-4 2020 worksheet which is on page 3 of the 2020 W-4 
If there are only 2 jobs total, the employee may check box 2(c) of the W-4 (and on the W-4 for the other job).  This option will apply withholding at a higher rate.  Note: this option is accurate for jobs with similar pay; otherwise, more than than necessary may be withheld. 

The IRS says use the estimator if you (or your spouse) have self-employment income, including as an independent contractor.


Complete Steps 3-41b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your wihholding wi
be most accurate i you complete Steps 3-4(b) on the Fomn W-4 for the highes paying ob

Step 3 Fyourincome il be $200,000 orlss (840,000 or ess if maied ling joint

Claim

| fingh b$ 4,000
Dependen il he number of qualfing chiden under age 17by $2.0000 § - 4,

Moty the number of other dependents by $500 . . . . »§

Add the amounts above and enterthefotalhere . . . . . . . ... L 3 84,000

2020 W-4 - Step 3


Presenter
Presentation Notes
Step 3 is optional.  
Step 3 is used to determine the amount of child tax credits and other tax credits. The amount on this line is an annual reduction to the amount of withholding.  
Use the amount entered on line 3 EVEN IF that amount is not equal to the sum of the worksheet to the left in Step 3 because the total may take into account tax credits other than dependents.

Including these credits will increase the employee’s paycheck and reduce the amount of any refund they may receive when they file their tax return. 

If the employee wishes to include other tax credits, it is suggested  they use the IRS Withholding Tax Estimator.  The estimator will tell the employee what to enter in this section.


Stepd (a) Other income (not from jobs]. f you want tax withheld for ofher ncome you expect
(optional s year tha won't he witthoking,enter the amount ofober moome here Thismay | |
Ofer ncluds inferest, cvidends, and refrementincome . . . . . ... L 3] |fwithholding
Adjustments | - .
(b) Deuctions. f you expect fo clam deductions ofher than the standard deduction
and want o recice your withholding, use the Deductions Worksheet on page 3and | | oocremses
nterheresuthere . .. i) |§ withholding
Increases
(e Extra withholding, Enter any adtionaltax you want withheld each pay period . |4(¢]§ withholding

2020 W-4 — Step 4


Presenter
Presentation Notes
Step 4 – Other Adjustments (optional):
Step 4(a) Other Income (not from jobs). The employee enters the total of their other estimated income for the year, if any. This may include interest, dividend and retirement income.
They should not include income from any jobs. 
Step 4(b) Deductions. The employee enters the amount from the W-4 Deductions Worksheet, line 5, if they expect to claim deductions other than the basic standard deduction on their 2020 tax return and want to reduce their withholding to account for these deductions. This includes both itemized deductions and other deductions such as student loan interest.   
 
Step 4(c)Extra Withholding. The employee enters any additional tax they want withheld from their pay each pay period, including any amounts from the W-4 Multiple Jobs Worksheet, line 4. Entering an amount here will reduce their paycheck and will either increase their refund or reduce any amount of tax that they owe.


D

Step 2(b)— Multiple Jobs Worksheet (Keep for your records.) m

If you choose the option in Step 2(b) on Form W-4, complete this worksheet (which calculates the total extra tax for all jobs) on only ONE
Form W-4. Withholding will be most accurate if you complete the worksheet and enter the result on the Form W-4 for the highest paying job.

MNote: If more than one job has annual wages of more than $120,000 or there are more than three jobs, see Pub. 505 for additional
tables; or, you can use the online withholding estimator at www.irs.gov/W4App.

1 Two jobs. If you have two jobs or you're married filing jointly and you and your spouse each have one
job, find the amount from the appropriate table on page 4. Using the “Higher Paying Job” row and the
“Lower Paying Job” column, find the value at the intersection of the two household salaries and enter
that value on line 1. Then, skip toline3 . . . . . . . . . . . . . . .« . .« . . . . 1 &

2 Three jobs. If you and/or your spouse have three jobs at the same time, complete lines 2a, 2b, and
2c below. Otherwise, skip to line 3.

a Find the amount from the appropriate table on page 4 using the annual wages from the highest
paying job in the “Higher Paying Job” row and the annual wages for your next highest paying job
in the “Lower Paying Job” column. Find the value at the intersection of the two household salaries
and enter thatvalueonline2a . . . . . . . . . . . . . . . .. ... ... 2a §

b Add the annual wages of the two highest paying jobs from line 2a together and use the total as the
wages in the “Higher Paying Job” row and use the annual wages for your third job in the “Lower
Paying Job” column to find the amount from the appropriate table on page 4 and enter this amount
onlne2b . . . . . . . . . . . . . . . < < . . ... ... ... 20 %

¢ Add the amounts from lines 2a and 2b and enter the resulton line2c . . . . . . . . . . 2c &

3 Enter the number of pay periods per year for the highest paying job. For example, if that job pays
weekly, enter 52; if it pays every other week, enter 26; if it pays monthly, enter 12, etc. . . . . . 3

4 Divide the annual amount on line 1 or line 2c by the number of pay periods on line 3. Enter this
amount here and in Step 4(c) of Form W-4 for the hlghest paying ]ob {along with any other additional
amount you want withheld) . . . . . . . . Ce e e 4 3

2020 W-4 - Worksheets T


Presenter
Presentation Notes
W-4 Worksheets – page 3 of the 2020 W-4
Step 2(b) - Multiple Jobs Worksheet
The employee completes this worksheet if they have more than one job or a working spouse and choose Option 2(b) in Step 2. 
Remember Step 2 only applies to employees with multiple jobs and gives the employee three choices – a) use the withholding tax estimator, b) complete this worksheet on page 3 of the W-4, or c) If there are only 2 jobs total, the employee can check box 2(c) to have withholding applied at a higher rate. 
Worksheet line 4 is entered on the W-4 Step 4(c) as additional withholding each pay period


Step 4{b)—Deductions Worksheet (Keep for your records.) M

Enter an estimate of your 2020 itemized deductions (from Schedule A (Form 1040 or 1040-SR)). Such
deductions may include qualifying home mortgage interest, charitable contributions, state and local

taxes (up to $10,000), and medical expenses in excess of 10% of yourincome . . . . . . . . 1§
» $24 800 if you're married filing jointly or qualifying widow(er)

Enter: { *$18630ifyourehead of housshold . . .. .. L. 2§
* $12,400 if you're single or married filing separately

If line 1is greater than line 2, subtract line 2 from ling 1. If line 2 is greater than line 1, enter -0-" . . 3 §

Enter an estimate of your student loan interest, deductible IRA contributions, and certain other
adjustments (from Schedule 1 (Form 1040 or 1040-SR)). See Pub. 505 for more information . . . 4 §

Add lines 3 and 4. Enter the result here and in Step 4(b) of FomW-4 . . . . . . . . . .. @

2020 W-4 — Worksheets


Presenter
Presentation Notes
W-4 Worksheets – page 3 of the 2020 W-4
Step 4(b) - Deductions Worksheet
The employee completes this worksheet to determine the amount to enter in Step 4(b)   



/Step ) Under penatties of perjury, | declare that this certficate, o the best of my knowledge and belief, is true, correct, and complete.
Sign
Here ’ ’
Employee’s signature (This form is not valid unless you sign it Date
\. /
Employers Employer's name and address First date of Employer identrication
0n|y employment number (EIN
For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 102200 rom W-4 o2y

2020 W-4 — Step 5


Presenter
Presentation Notes
Step 5:  The employee must sign and date the form for it to be valid


- W-4 Employee’s Withholding Certificate OME No, 1545-0074

» Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.

Department of the Treasury > Give Form W-4 to your employer. 2@20
Internal Revenus Service » Your withholding is subject to review by the IRS.

. a) First name and middle inrtial t name oclal security number
Step‘l Fi d middle initial Las b) Social ' be
Enter

Address » Does your name match the
Personal name on your social security
= card? If not, to ensure you get
Information Gity or town, state, and ZIP code credit for your eamnings, contact
SSA at 800-772-1213 or go to

WWw.58.ov.

(c) [] Single or Married filing separately
[] Married filing jointly (or Qualifying widow(er))

ead of househo eck only if you're unmarried an more than half the costs of keeping up a home for yourself and a qualifying individual.
Head of household (Check only if you' ied and pay han half th f keeping up a home fory If and a qualifying individual

Step B Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.
Sign
Here ’ ’
Employee's signature (This form is not valid unless you sign it.) Date
Employers Employer's name and address First date of Employer identification
Only employment number (EIN)
For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 102200 Form W-4 (2020

Minimum for Valid 2020 W-4

10


Presenter
Presentation Notes
The minimum requirement for a 2020 W-4 to be valid:
Step 1 Personal Information must be completed a) & b) and the employee must check only one box to indicate filing status Step 1(c) 
Step 5 Sign Here – employee must sign and date
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2020 EXEMPT W-4

| oMB Mo. 1545-0074

2@20

rtificate
orm W-4 so that your employer can withhold the correct federal 1n
» Give Form W-4 to your employer.
= Your withholding is subject to review by the IRS.

m your pay.

nue Service

. (@) First name and middle initial Last name (b) Social
- Erriplovee s fTrit riasiie & crelicd Eriprlonee s Last rarirte
Enter
Personal Address » Does your ﬂﬂm‘rll'lﬂll:h
- name on ur social secu
Information Emiplovee s stieel address card? I nat, o ensure you gel
City or town, state, and ZIP code credit for your earmings, contact
S at 800-772-12132 or go to
Eprtprlovee s cill, [Haale aridd- zifr coe WSS GOV,
(<) Single or Married filing separately j .
[] Married filing jointly (or Qualifying widow(er}) employee is not required to complete 7(c)
[] Head of household (Check only if you're unmarried and pay more than half the costs of keeping up a home for yoursalf and a qualifying i idual .}

lete Steps 2—4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on ea
claim € jon from withholding, when to use the online estimator, and privacy.

Step 2: Complaretsessian if vou (1) hold more than one '|ob ﬂM‘ e married filing jointly and your spouse
Multiple Jobs also works. The correct amount of Wi olding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

p. who can

Works (a) Use the estimator at www.irs.gov/W4App for most accurate withholding for this step (and Steps 3—4); or
(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or
(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . - . . - > ]

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

Complete Steps 3—4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding wvill
be most accurate if you complete Steps 3—4(b) on the Form W-4 for the highest paying job.)

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim ) e -
Dependents Multiply the number of qualifying children under age 17 by $2,000 » $

Multiply the number of other dependents by $500 A )

Add the amounts abowve and enter the total here . - . . - . - . - . - . . 3 +

Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you expect
(optional): this year that won’t have withholding, enter the amount of other income here. This may

include interest, dividends, and retirement income . B . 4{a) |$
Other
Adjustments

(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce yvour withholding, use the Deductions Worksheet on page 3 and
enter theresulthere . . . . . . . . . . . . . . . . . ... 4b) |

T seadaald cach pay period . 4{c) |B
wf_

(c) Ex

Step 5:

Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete’

Sign
Here » emplovee signatiue [ XA WA WNANE
Employee’s signature (Th"l/s form is not valid unless you sign it.) Date
Employers Employer’s name and address First date of Employer identification
employment number (EIN)

Only

For Privacy Aciwon Act Motice, see page 3. Cat. MNo_ 132 o — Form W -4 (2020)



Presenter
Presentation Notes
To claim exemption from federal withholding tax in calendar year 2020, the employee must 
Be able to meet the requirements for exemption as explained in the W-4 instructions page 2
complete Step 1 items a & b (note: since the employee is claiming exempt, 1(c) is irrelevant)
write “exempt” under line 4(c) & 
sign and date at Step 5.



Defaults — 2020 W-4

If no W-4 or invalid W-4

**Filing status: Single/Married Filing
Separately

**No other adjustments allowed
e NRA employee

‘*Federal filing status: Single/Married Filing
Separately

*“NRA” written under line 4(c)

12


Presenter
Presentation Notes
If no W-4 or if the W-4 is invalid (missing information), the employee is treated as a single filer with no other adjustments
Statutory Withholding
Employees who are nonresident aliens for tax purposes (NRA) must select “Single” as their filing status regardless of marital status and write “NRA” under line 4(c).
As is true currently, there will likely be exceptions for nonresident aliens depending on their country of residency.  The IRS has not yet updated Notice 1392 which details these exceptions.  Tax will send out a message to Student Payroll Users when Notice 1392 has been issued.


2020 NRA W-4
L
o w_ 4 e OMB No. 1545-

¥ Complete Form W-4 so that your employer can withhold the correct federal income tax froi

=Nt of the Treasury > Give Form W-4 to your employer. o
Internal Revenue Service » Your withholding is subject to review by the IRS.
Step 1: (a) First name and middle initial Last name , {b) Social security number
P 1 Employee’s first nane & indiald Employee s last namre
Enter I Address » Does your name match the
ersona name on your social security
Information Emplovee's street address card? If not, to ensure you get
City or town, state, and ZIP code credit for your earnings, contact
. SSA at 800-772-1213 or go to
Emploveey cily, state and zip code www.ssa.gov.
(<) Single or Married filing separately
I Married filing jointly (or Qualifying widow(er)) NRA employee must claim single on 1(c)
I:l Head of househeld (Check only if you're unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying indivi

Comp 2—-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information ep, who can
claim exemption fro i to use the online estimator, and privacy.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works (a) Use the estimator at www.irs.govw/W4App for most accurate withholding for this step (and Steps 3—4); or

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . . . . » []

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have self-employment
income, including as an independent contractor, use the estimator.

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim . . .
>
Dependents Multiply the number of qualifying children under age 17 by $2,000 $
Multiply the number of other dependents by $500 . . . . » §
Add the amounts above and enter the total here . . . . . . . . . . . . . 3 (3
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you expect
(optional): this year that won't have withholding, enter the amount of other income here. This may
include interest, dividends, and retirement income . . . . . . . . . . _ . 4(a) |$
Other
Adjustments
(b) Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withholding, use the Deductions Worksheet on page 3 and
entertheresulthere . . . . . . . . . . . . . . . . . . . . . |4b)|%
Tirrrysesiad 4(c) |$
A
Step 5: Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.
Sign
Here ) —_employee signatwe P X s
Employee's signature (This form is not valid unless you sign it.) Date
E\rnpw Employer’s name and address First date of Employer identifi
Only [=laa]e]lelVinal=Tuy — TETN)
For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 102200 Form W-4 (z020)

13


Presenter
Presentation Notes
Nonresident aliens for tax purposes are required to complete Step 1a & b and MUST select “Single” for 1(c). They must write “NRA” under line 4(c) & sign and date at Step 5 
Tax will send out an update regarding the statutory withholding rules for nonresidents when the IRS has issued an updated Notice 1392.  


When a 2020 W-4 is Required

 Employees hired in 2020
* Employees who claimed exempt in 2019
* NRA employees claiming 2020 tax treaty benefits

e Employees who want to adjust their withholding
for 2020

IRS recommends all employee’s review their
withholding in early 2020 using the IRS Tax
Withholding Estimator at www.irs.gov/W4App

14
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Presentation Notes
New Employees – employees who start in calendar year 2020
Employees who claimed exempt in 2019 
NRA employees claiming 2020 tax treaty benefits
Employees who want to adjust their withholding for 2020

Current employees are not required to complete the 2020 W-4 unless they are claiming exemption or a tax treaty.

Even though the IRS does not require all employees to complete the revised form and even if an employee’s tax situation has not changed, the IRS recommends they perform a “paycheck checkup” to see if adjustments are needed to current withholding. To conduct the checkup, employees can use the IRS’s Tax Withholding Estimator (https://apps.irs.gov/app/tax-withholding-estimator). 
To effectively use the estimator, the employee should have a copy of their most recent pay stub and tax return. Note: It is likely that the estimator will be updated for the 2020 tax tables in early January. 

  

http://www.irs.gov/W4App

FORM M-4

e What’s New?

**Beginning in 2020, federal Form W-4 does
not use withholding allowances.

‘*Employees who complete IRS 2020 Form W-
4, must complete Massachusetts Form M-4

**NRA’s may claim 1 allowance

15


Presenter
Presentation Notes
What’s New?
Because the 2020 federal Form W-4 does not use withholding allowances, 
Employees who complete IRS 2020 Form W-4, must complete Form M-4.
https://www.mass.gov/guides/withholding-taxes-on-wages


2020 RULES FOR M-4

 Your employee must provide you a completed Form
M-4 if any of the following apply:

e They submit a 2020 federal W-4
e Claim exemption from MA income tax withholding
 Request additional Massachusetts withholding

e If the employee does not complete a Form M-4,
withhold Massachusetts tax as if the employee is
single with zero withholding allowances.

16
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Presentation Notes
Your employee must provide you a completed Form M-4 if any of the following apply:
They submit a 2020 IRS W-4.
They claim to be exempt from Massachusetts income tax withholding. In this case, you must have your employee complete Form M-4 each year.
They want additional Massachusetts withholding deducted for each pay period.
If any of the above apply and the employee does not complete a Form M-4, withhold Massachusetts tax as if the employee is single with zero withholding allowances.
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