
 
 

Employee Self-Service – W-2 & W-2c Consent in HR Direct 
Employees may choose to receive their W-2 (report of an employee's income from the prior 
year and how much tax the employer withheld) or W-2c (a form used to make corrections on 
previously issued wage/tax information (W-2s) from current or prior years) forms electronically 
rather than hardcopy. You must complete this consent to receive electronic W-2 or W-2c forms. 
After you submit your consent form, it will remain valid until you submit a withdrawal of 
consent form. The exception is when your employment is terminated or electronic access to 
forms is discontinued. Follow the steps below to indicate you would like to receive W2 or W2c 
forms electronically. 

Step 1 - Navigate to UMass Boston HR Direct. 

Step 2 - Select the "Log in to HR Direct Button".  

  Step 3 - Enter your user id and password. 

 

 

 

https://hr.umb.edu/hr-direct/


 
 

 

Step 4 - When prompted to sign in to a campus, select "Boston". 

 

Step 5 – You should now see the Employee Self-Service Screen.  If you do not, select 
Employee Self-Service from the drop down on the top left. 

Step 6 – Select the “W2/W2-c Consent” tile. 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

Step 7 – Please read the instructions provided on the “W-2 W-2c Consent” screen.  To 
receive your W-2 or W-2c statements electronically, click the check box next to “I 
consent to receive W-2 or W-2c forms electronically” and hit the “Submit” button. 
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