
  

Add/Change Sex/Gender Identity/Pronoun 
 

Through HR Direct employees can indicate their sex, gender identity, and pronouns. This will 

provide a mechanism for Faculty, Staff, and Student employees to better  interact with one 

another. For more information on this inclusive identity initiative, please visit UMass Office of 

the President - HR Direct Name, Sex, Gender Identity & Pronouns site. 

 

 Step 1 - Navigate to UMass Boston HR Direct. 

 Step 2 - Select the "Log in to HR Direct Button".      
   

Step 3 - Enter your user id and password.       
          

 
 
 
 
 
 

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.umassp.edu%2Fhr%2Fhr-systems%2Fhr-direct-gender-identity&data=05%7C02%7CPaul.McLaughlin%40umb.edu%7C735bb98d34a44c086c5408dc184b289a%7Cb97188711ee94425953c1ace1373eb38%7C0%7C0%7C638411958301402411%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=8QNLfeEfdAGkFbXqnxwtA7tpWl%2BVE9v9bHquKHLKEDA%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.umassp.edu%2Fhr%2Fhr-systems%2Fhr-direct-gender-identity&data=05%7C02%7CPaul.McLaughlin%40umb.edu%7C735bb98d34a44c086c5408dc184b289a%7Cb97188711ee94425953c1ace1373eb38%7C0%7C0%7C638411958301402411%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=8QNLfeEfdAGkFbXqnxwtA7tpWl%2BVE9v9bHquKHLKEDA%3D&reserved=0
https://hr.umb.edu/hr-direct/


  
 
Step 4 - When prompted to sign in to a campus, select "Boston". 
 
 

 
 
 
 
Step 5 - You should now see the Employee Self-Service screen. If your home screen is set 

to Manager Self-Service, click the down arrow next to Manager Self-Service and change 

to Employee Self-Service. Select the “Personal Details” tile. 

 

 

 

 



  
 

Step 6 - Select the "Sex/Gender Identity/Pronouns" tile.  

 

 

Step 7 - Click the arrow in the upper right portion of the screen to add/change your Sex, 

Gender Identity, or Pronoun. 

 

 

 

 

 

 

 

 

 

 

 



  
 

Step 8 - You will now see the screen to add/update the fields for “Sex,” “Pronoun,” and 

“Gender Identity.” 

  

Step 9 - Select the drop down arrow next to Sex and/or the magnifying glass next to 

Pronoun or Gender Identity for a list of available options (see below). Once you have 

selected the correct value, hit "Save" in the upper right corner. Your entry has now been 

saved in HR Direct Self-Service. 

 

Sex Available Options 

 



  
 

Pronouns Available Options 

 

 

 

 



  
 

Gender Identity Available Options 
 

 

  


