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Department of Human Resources

POLICY & GUIDANCE MEMORANDUM 
#2009-08:
Calculation of Overtime Rate for Employees with Multiple Hourly Rates of Pay


Policy & Guidance Memorandum #2009-06, Overtime Liability for Student and Hourly Employees who Work for Multiple Departments, addressed the general obligation to pay overtime to students and hourly employees who work in multiple departments on the day.  This memorandum describes the calculation of the overtime rate when students and hourly employees have different rates of pay.  It also addresses how multiple departments will be charged for the overtime.

Generally, the overtime rate for employees with multiple rates of pay is a weighted average of the different rates of pay.  Example:  Employee works in Department A at $8.00/hr and Department B at $9.00/hr.

If the employee works 3 hours for Department A and 8 hours for Department B in the same day (for a total of 11 hours or 3 overtime hours), the overtime will be calculated as follows:

1.
Determine the percentage of time in each department (hrs in dept/total hrs):
Department A:
3/11 = 0.272
Department B: 
8/11 = 0.728
2.
Calculate the rates (percentage x hourly rate x 1.5 x total overtime hours):
Department A:
0.272 x $8.00 x 1.5 x 3 = $9.79
Department B:
0.728 x $9.00 x 1.5 x 3 = $29.48
The employee would receive a total of $39.27 in overtime pay ($9.79 charged to Department A and $29.48 charged to Department B).

The Department of Human Resources monitors overtime in multiple departments, calculates the weighted average, and notifies departments if an overtime charge will be applied.
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