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HR Direct Self Service

Login to HR Direct

Log in to HR Direct

/IHR

’ | W
You will need to use your UMass Boston email and UMASS DI reCt

password.

Step Action
1. Go to www.umb.edu/hr
2. Click “ Log into HR Direct”
Secure Access Login
Campus User ID
Password
Boston
Step Action
3. Enter your username (first name.lastname)
4. Enter your password (password is you email password)
Note: if your email password is changed your HR Direct login password will change.
Click on the arrow and choose the campus (Boston)
Click login
Note: Please Note if you are using a public computer please always remember to sign out of the

HR Direct system and do not save any passwords

Congratulations you have successfully logged into HR Direct
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http://www.umb.edu/hr

View/Change M-4 (State) Tax Information

Click on the following tile below.

¥ Employee Self Service

Report Time Direct Deposit

A
.
‘ Last Pay Date 08/11/2017

-4 (MA State) Tax Information \ Personal Details W-4 Tax Information

FED TAXES
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View/Change M-4 (MA State) Tax Information

< mployee Self Service M-4 Tax Information

Commaonwealth of Massachusetts

Monresident alien employees must contact their campus HR/Payroll department to change their M4 tax information.

Employees who live and work entirely outside the Commonwealth of Massachusetts should contact their campus HR/Payroll
department to discuss state tax withholding.

_ Click here to access M-4 form
Click here to access M4 form instructions; —"Sg —' instructions and Worksheet ||nk
Home Address

Home address on file will default here

Mailing Address

Mailing address on file will default here, if applicable

M-4 Tax Information

Enter total number of Allowances you are claiming 0

Enter Additional Amount, if any, you want withheld from each paycheck
@ Check if you will file as head of household on your tax return
~) Check if you are blind

@ Check if spouse is blind and not subject to withholding
© Check it you will file as blind and head of household

_' Check if you will file as blind and your spouse is blind and not subject to withholding
©) None of the Above

Claim Exemption
= Check if you are a full-time student engaged in seasonal, part-time, or

temporary employment whose estimated annual income will not exceed
$2,000

Submit | certify that the number of withholding exemptions claimed on this

certificate does not exceed the number to which | am entitled.

Make any updates or changes. Click Submit

Congratulations you have successfully updated/changed your M-4 form.
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