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TL Detail Report(UMTL706)

Choose
“Time and Labor”

Choose 
“Last”   

Choose    
“Days”

Type UMTL706
all in capital

Type in the 
number of 
days you 
need

After these steps, click               to access the report(s).

Click             to save all the entered criteria permanently

Click on the report link



TL Detail Report(UMTL706) Continue……

Click on UMTL706 TL Detail Report.pdf to view the report

Once signed by the Department Head or Supervisor, return to HR as soon 
as possible but no later than pay week Friday at Noon.


